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Chapter 1 General safety guidelines
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All personnel entering the laboratory must comply with the relevant regulations and
strictly adhere to the safety warning signs of the laboratory. Non-laboratory personnel
must obtain the consent of the laboratory technician before entering. Personnel who
enter the facility for the first time to conduct experimental activities must complete a
laboratory safety orientation training organized by HSE and receive local laboratory
training.
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Before entering the laboratory, please store your bags and coats in the locker. It is
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strictly forbidden to store flammable, explosive, or corrosive items. The lockers are
intended for temporary use during lab classes only. Be sure to remove your stored items
after class when leaving the laboratory. If items are not retrieved within 24 hours, the
system will send an email reminder to prompt quick removal. Items not collected within
7 days will be placed on a blacklist.
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Smoking, eating, or storing drinks and food in the laboratory is strictly prohibited. Do not
put anything from the laboratory in your mouth, and wash your hands after experiments.
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All individuals are required to follow the operation manuals to prevent laboratory
accidents caused by improper operation. It is strictly prohibited to conduct non-standard
operations without permission, to modify or save the hardware and software settings of
the equipment without authorization, to use non-designated components, or to operate
the equipment without safety devices. If a fault or damage is discovered during the use
of the equipment, it must be reported immediately, and repairs must not be carried out
without permission.
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The laboratory must be kept tidy and clean, and it is strictly forbidden to place items
unrelated to the experiments. Safety and health responsibilities must be fulfilled, and
spitting and littering are not allowed. It is strictly forbidden to bring dangerous and toxic
substances into the laboratory without authorization.
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Before leaving the laboratory, safety measures must be taken as required, and equipment,
utilities such as water, electricity, gas, and doors and windows must be shut down in a
timely manner.
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Be familiar with the location of emergency equipment and facilities within the laboratory,
such as first aid kits, eye wash, emergency showers, fire extinguishers, etc., and know how
to use them.
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Laboratory pathways, public corridors, and fire emergency exits must be kept clear at all
times. Laboratory personnel must maintain a high level of fire safety awareness and
responsibility, familiarize themselves with the location and operation of water and
electrical switches in the laboratory. Understand the layout of the building, the location
of emergency exits, emergency escape routes, emergency ventilation system buttons (EV
buttons), fire safety equipment, and their usage methods. In the event of a fire or upon
hearing the fire alarm, remain calm, promptly evacuate to the nearest emergency
gathering point, and immediately report to the responsible personnel and the security
control center at 8833 0110 for assistance.
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Chapter 2: Additional Safety Guidelines for Chemistry and Biology Laboratory
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Personnel entering the laboratory should wear properly. The wearing of slippers, sandals,
vests, or shorts is strictly prohibited for laboratory work.
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Before starting an experiment, wear appropriate personal protective equipment (PPE),
such as lab coats, gloves, and tie back long hair. When handling hazardous chemicals, it
is mandatory to wear a lab coat and safety goggles. It is advisable not to wear contact
lenses in the chemistry laboratory. If you do wear them, please inform the laboratory
technician before entering the laboratory so that emergency measures can take this
factor into account in case of chemical splashes.
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Before leaving the laboratory, please remove gloves and lab coats. It is strictly forbidden
to touch door handles with gloves on. It is also strictly forbidden to leave the laboratory
wearing lab coats, for example, to go to the restroom or discussion room.
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When using chemicals, it is important to operate according to procedures. Before using
chemicals, one must thoroughly read the label on the chemicals to be used and the safety
information on the Safety Data Sheet (SDS), fully understanding the physical and
chemical properties of the chemicals, their biotoxicity, and emergency response
measures, etc. Unauthorized carrying of chemicals into the laboratory is strictly
prohibited without permission.
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When using chemicals, do not directly touch the chemicals, taste them, bring your nose
close to the container to smell the chemicals, or use your mouth to pipette.
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Volatile, toxic, or highly reactive chemicals should be handled and used inside a fume
hood, and the operating guidelines for the fume hood must be followed. If the harmful
substances produced by a chemical during its use cannot be effectively exhausted by the
fume hood, an appropriate local exhaust ventilation system should be used.
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It is strictly prohibited to pour any solid waste or hazardous chemicals down the sink, to
dispose of laboratory waste indiscriminately, or to throw sharps or glass into regular trash
bins. The Laboratory Hazardous Waste Classification List by HSE should be followed for
proper disposal of waste.
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When using cryogenic liquids such as liquid nitrogen, avoid direct contact with these
substances to prevent frostbite. Wear cryogenic protective gloves, goggles or face
shields, and cover shoes.
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The laboratory should avoid using open flames for heating as much as possible. When
using an open flame, the user must not leave without permission.
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It is strictly forbidden to bring items exceeding Biosafety Level 1 into the biological
teaching laboratory, and it is strictly forbidden to store or use items exceeding Biosafety
Level 1 in the biological teaching laboratory.
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Chapter 3: Additional Safety Guidelines for Physics Laboratory
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Ensure all optical components are positioned below eye level, paying special attention to
the height of your eyes when seated.
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Never look directly at the laser source or at any laser light reflected off surfaces.
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Terminate the laser beam path immediately after use. The laser must be attended by
personnel at all times during operation.



